John Doe
1 Main Street, Best City, 
Best Province, 111 111 Canada
Tel.: 11111111
Email: john.doe@example.com

1 January 2016

Consular Section
Embassy of Kazakhstan in Canada

Re: legalization of a document

Please legalize the attached document that was duly notarized and authentication at Foreign Affairs. I will need it legalized for use in Kazakhstan because of the following reasons:
1. Explain the reason in as many details as possible.

Thank you in advance!

(Actual hand signature)
John Doe
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